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Job Description - Personalised Learning Assistant – 1:1 support  
Term Time only  

The School 
West Buckland School was founded in 1858 as a Christian Foundation nine miles from the town 

of Barnstaple. It stands in nearly 100 acres of grounds, surrounded by farmland, near the western 

edge of Exmoor. 

 

 

 

 

 

 

 

 

 

 

 

 

 

The school’s buildings and facilities have developed steadily throughout its history and, in recent 

years, over £14m has been invested in outstanding facilities.  These include an excellent sports 

complex, including the Jonathan Edwards Sports Centre, and the award‐winning 150 Building, which 

includes the Art and Design & Technology Departments and a Theatre.  Parker’s, a seventy bed, 

Sixth Form boarding house and The Michael Morpurgo Library, a state of the art building 

comprising of study facilities, library and resource centre, opened in autumn 2015. 

  

The school is fully co-educational and has grown considerably in recent years.  In total there 

are just over 640 boys and girls aged, 3 to 18 years, with  over 100 boarders from around the 

world.  The co- located,  Preparatory School and Nursery, with approximately 160 pupils, 

aged 3 to 11, benefits from its own purpose built buildings and utilities the whole school facilities.  

  

Further information may be found on our website on www.westbuckland.com. 

 

Personalised Learning Assistants (PLA) 
The aims and ethos of a West Buckland education is understood by staff as PIE and delivered 

through the 7Cs. In essence we aim to provide a forward-thinking education consisting of 

personalised development, innovative experiences and excellent learning.  These values 

run through the education we offer so pupils do not just leave with knowledge passed on, but 

as young people who are Caring, Committed, Courageous, Confident, Creative, Critical 

Thinkers and Curious. 

http://www.westbuckland.com/
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The advertised full-time post is term time only with up to five additional working days for INSET 

as directed within the academic year, with an immediate start. The working hours are 0900 to 

1200 Monday to Friday. There may be flexibility of these hours for the right candidate. As this 

post is subject to external funding, the hours may vary subject to continued funding. The 

position’s holidays are based on a pro-rata of 25 days’ paid holidays, inclusive of Public Holidays. 

Holidays can, as a rule, only be taken across school holiday periods. 

 This Personalised Learning Assistant’s time will be predominantly spent supporting an individual 

Year 4 pupil in their classroom lessons and some breaktimes. Duties will vary according to the 

needs and requirements of the school and the individual. Personalised Learning Assistants are 

expected to attend staff meetings and relevant INSET training, as directed by the Head and 

contribute to the wider life of the school. Personalised Learning Assistants are responsible to 

the Prep SENDco. This is a fixed term appointment associated directly to support of an individual 

pupil and is subject to external funding provision.  

Duties will include:  

• Supporting the individual to access the curriculum – for example as a practical assistant during 

science experiments and a scribe for tests/exams  

• Supporting the individual pastorally by providing regular check-ins and a weekly session to 

discuss/improve communication development  

• Providing support on education excursions  

• Liaising with staff regularly regarding lesson plans and appropriate interventions for their 

subject  

• Attending regular with the Prep SENDco 

• Undertaking appropriate training to support the individual effectively  

• Having a working knowledge of the SEN Code of Practice (2015) and its relevance in 

independent settings 

 • Attending school INSET and training as requested by the Head 

 • Ensuring a working knowledge of all relevant school policies including the Staff Code of 

Conduct 

 • To be flexible within the working practices of the West Buckland School 

 • Work within the expectations and direction of the school’s Health & Safety Policy and 

protocols 
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The Applicant 

 The successful candidate is likely to have relevant experience of working with children and 

young people. They will have an interest and commitment to supporting children and young 

people to access the curriculum and fulfil their potential. In line with the responsibilities outlined 

above, the appointee will require personal qualities such as patience, flexibility, tact and 

appreciation of the need to respect confidentiality. The appointee will need excellent 

communication skills, and the ability to work with Office applications such as Word and Outlook. 

Qualifications, such as level 2 Support Work in Schools; a Level 2/3 Certificate in Supporting 

Teaching and Learning in Schools and/or a Level 3 Diploma in specialist Support for Teaching and 

Learning in Schools or Qualified Teacher Status (QTS) are desirable but not essential. Experience 

of working with children on the autistic spectrum would be an advantage but is also not 

essential. All newly appointed members of staff are expected to undergo checks by the 

Disclosure and Barring Service at enhanced level. The successful candidate will be asked to 

complete a confidential questionnaire, the results of which will be seen only by the school’s 

Medical Officer. The Head will be informed only of any medical factors, which would make it 

inappropriate to confirm a candidate’s appointment. 

The Interview  

Interviews will take place on receipt of positive application. There will be an opportunity to meet 

other members of staff and to see the school at work. Candidates will be interviewed by the 

Head, Deputy Head and the Prep SENDCo. As this is a specific appointment to enable a pupil 

with accessibility access support requirements it is expected that the pupil and family will be 

engaged at some point in the appointment process. Applications Interviews will take place on 

receipt of a positive application. Completed applications should be, addressed to: HR Manager, 

West Buckland School, Barnstaple, Devon EX32 0SX or by email: 

recruitment@westbuckland.com. (Applications may be emailed but please don’t also send by 

post) The application should include a completed application form and a cover letter. 
 

Child Protection Policy Statement 

The post holder's responsibility for promoting and safeguarding the welfare of children and 

young persons for whom s/he is responsible, or with whom s/he comes into contact, will be to 

adhere to and ensure compliance with the school's Safeguarding and Child Protection Policy at 

all times.  If in the course of carrying out the duties of the post, the post holder becomes 

aware of any actual or potential risks to the safety or welfare of children in the school, s/he must 

report any concerns to the school's Designated Safeguarding Lead or to the Headmaster. 
 

December 22 


